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JOB DESCRIPTION

Title:					Academy Pastoral and Behaviour Support WorkerAttendance and Behaviour Specialist
Project Team:			AssociateSupport Staff 
Reports to: 				Assistant Headteacher (Behaviour and Inclusion)AVP Behaviour and AWO
Salary Grade: 			Grade 5 (SCP 9-17 Actual Salary £ 21,701 - £ 24,856)S02
Responsible for: 		       Supporting student welfare and behaviour.
Hours of Work:				37 hours, Term Time onlyAdministration, Organisation and Delivery of Education Welfare, Attendance and Behaviour support specialism is essential


Key Duties and Responsibilities

To uphold the high pastoral and academic expectations of students and by personalising interventions and support to meet the needs of students and families so that ‘No child is left behind’.

Specific Responsibilities 
· To embody the values, vision and ethos of Q3 Academy Great Barr and assist the Headteacher in delivering policy which will ensure high quality pastoral care and guidance for all students by identifying and removing barriers to learning and promoting health and wellbeing to secure positive outcomes.
· 
· To work directly with the Assistant Headteacher for Behaviour and Inclusion, and in partnership with the Pastoral Year Teams and the Safeguarding/Welfare Team, to promote and improve welfare, behaviour and attendance.
· 
· To support the teaching staff in addressing the needs of all students but especially those pupils who need particular help with behaviour management to overcome barriers to learning and improve student engagement and involvement in lessons.
· To work collaboratively across each company to 
· embed high standards of attendance and behaviour in every student across the Academy in order to secure continuous improvement in student outcomes.
· 
· To ensure that parents and students understand and subscribe to the values and ethos of the Academy in relation to attendance, and stress its importance at all times
· To encourage parents to have high aspirations for their children and of themselves and to have high expectations of them through excellent pastoral care and guidance. 
· To attend meetings with parents/carers and external agencies when required , to report incidents of absence/lateness, in collaboration with the Pastoral Year TeamPLD/PLC and where necessary the Ssenior Leadership Tteam and governors. 
· To support necessary measures to improve student attendance including holding attendance reviews and rewarding good attendance through assemblies and other measures. 
· To encourage parents/carers to have high aspirations for their children and of themselves and to have high expectations of them through excellent pastoral care and guidance.
· To monitor short, medium and long term attendance patterns and report them to the Personalising Learning Directors in line with the Academy interim report system. 
· To implement and support the Attendance and Welfare Team with home visits where necessary regarding attendance issues.
· To assist in the use of reports using SIMs and Class Charts.
· To support the analysis, interpretation and use of behaviour data to identify strategies to maximise student outcomes.
· To respond to, and support with, incidents of inappropriate behaviour.
· To support with the running of detentions, including the collection of students where necessary.
· To undertake student learning walks.
· To supervise isolation as and when required.
· To provide specific break-time and lunchtime supervision (as necessary) and undertake duties as may be appropriate to achieve the objectives of the Academy.
· Be First Aid trained and be part of the First Aid rota as required.
· To support the Academy vision with high visibility at all times, ensuring duties during the day are undertaken so establishing productive working relationships with students.


To be a committed team worker, carry a caseload and work on your own initiative.
To assist in use of routine reports on behaviour using SIMs/ ClassCharts or similar 
To identify and communicate with Academy Personnel, priority areas for improvement, identifying needs and providing solutions.

· To support the line manager of City Year in the induction, training, deployment and management of staff.
· To identify behaviour and attendance trends and intervene as appropriate to bring about positive change.
To support the analysis, interpretation and use of attendance and behaviour data to identify strategies to maximise student attendance.




To implement and support strategies for raising student achievement.
To undertake student learning trails.
Supervising work that has been set in accordance with the Academy policy
Managing the behaviour of students whilst they are undertaking this work to ensure a constructive environment
To work with a wide range of stakeholders, including external agencies responsible for the health, safety and wellbeing of all students including CAMHS, MASH, etc.
Supporting classes or intervention initiatives as appropriate when cover is not required
Provide specific break-time and lunchtime supervision (as necessary)
Other duties as may be appropriate to achieve the objectives of the Academy.
To support the Academy vision with high visibility at all times, ensuring duties during the day are undertaken.
· To embody the values, vision and ethos of Q3 Academy and assist the Principal in delivering policy which will ensure high quality and successful outcomes

Component 1 – Wider Professional Effectiveness
· Participate in and engage with Academy InSET and Professional Development, whether in-house or external.;
· Through the mechanisms of Appraisal and Quality Assurance, demonstrate improvement in your role as a result of Professional Development and InSET.;
· Disseminate the outcomes of CPD and InSET to other staff and ensure that the Senior Leadership TeamGroup are aware of such innovation and cutting edgecutting-edge development.;
· 
· Effectively contribute to the Academy improvement planning process.

Component 2 – Role Model
· Ensure that ‘no student is left behind’, in their academic and personal development.;
· Conform to the Academy’s Dress Code for staff and demonstrate exceptional standards of presentation, conduct, and time keeping.;
· Build team commitment amongst students and staff alike.;
· Engage and motivate students and staff to do their best by doing your very best.;
· Demonstrate a positive approach to your professional duties and improve the quality of student learning.

Additional Components 
· To consistently uphold the Academy’s aims and strive to attain Academy Targets;
· To work in a cooperative and polite manner with all stakeholders and visitors to promote and enhance the reputation of the Academy;
· To work with students within the framework of the Academy in a courteous, positive, caring, and responsive manner;
· Play a full part in the life of the Academy’s community, to support its distinctive mission and ethos and to encourage staff and students to follow this example;
· Be courteous to colleagues, visitors and telephone callers and provide a welcoming environment;
· Demonstrate both enthusiasm and high standards of professionalism to all Academy stakeholders.
· It is the responsibility of each employee to carry out their duties in line with all Academy Policies promoting a positive approach to a harmonious working environment;
· The job purpose and key task statements above are indicative and by no means exclusive.  The need for flexibility amongst staff is therefore considered important;
· To undertake any other duties deemed reasonable by the Academy Senior Leadership TeamExecutive Team for the post at this level.;
· To embrace the Academy’s pursuit of excellence.

Health and Safety Responsibilities
· All staff have a responsibility to be aware of, comply and act upon the Health and Safety Policies of Q3 Academy Great Barr and undertake risk assessments as appropriate.  Full details can be accessed via the staff website.
· Q3 Academy Great Barr is a designated no smoking site.

The Academy is committed to safeguarding and promoting the welfare of children.
All post holders are subject to a Satisfactory Disclosure & Barring Service Check (DBS) and satisfactory employment references, as well as identification and qualification checks which will be required before commencing duties.
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